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1. OBIIUE MOJIOXKEHWS

1.1.  DnekTpOHHBIA ~ 4YMTalNbHBIM  3al1  —  IIOMEHICHHME, 00opyHoBaHHOE
aBTOMATH3MPOBAHHBIMH pPabOYMMM MeCTaMH (KOMIIBIOTEPHBIM O0OpYIOBaHHEM) IUIs
OpraHM3alyy JOoCTyNa K HHQOPMAIMOHHEIM CHCTEMaM, 00eCIIeUHBalOIUM CO3aHNue U
XpaHeHHe JOKYMEHTOB B 3JIEKTPOHHOM BHJE, C BO3MOXXHOCTBIO yJAJI€HHOTO JOCTyIa K
HHEM, B TOM 4HCJIe B MHDOPMAIIMOHHEIX CeTsAX. DNEKTPOHHBIA YHTANBHBIM 341 ABIACTCS
CTPYKTYpHBIM monpasfeneHueM HayuHo-nHQOpPMaIMOHHOrO OHOIMOTEYHOro IEHTP
IV um. T.I'. llleBuenko (HMBI) u noxunnsercs aupexropy HUBLI.

1.2. DJeKTpOHHBIA  YHTAIBHBIA  3al  OCYIUECTBIIET  HHPOPMALMOHHO  —
oubuorpaduyeckoe obecredeHrue y4eOHOro, BOCIIMTATEIbHOIO IIpoLecca U Hay4HBIX
JCCIeOBaHU Ha OCHOBE COBPEMEHHBIX KOMIIBIOTEPHBIX TEXHOJIOTMHA U COBPEMEHHBIX
CpEICTB CBS3H.

1.3. DnekTpoHHBIH YUTANBHBIM 3aJ SBISETCA LEHTPOM cOopa, XpaHeHHsS U JOCTyIa
yuraTenel K nHGopManuy Ha dJIeKTPOHHBIX HOCUTEIAX.

1.4. DnexkTpoHHBIA 4YHTAJbHBIA 3al paboTaeT, B COOTBETCTBHHM C HAaCTOAIIUM
[MonoxxeHneM, H3MEHEHUS U JOIOJHEHHUS KOTOPOrO YTBEPXKIAIOTCA ITHPEKTOPOM
HUBILI,

2. OCHOBHBIE 3AJJAYM

2.1. Ob6ecneuenne mnoas3oBatenssM HWBI goctyma x pecypcam HHrtepHer,
3JIEKTPOHHOMY KaTaJIoTy, 3JeKTPOHHEIM HHQOPMALMOHHEIM PECYPCaM YHMBEPCUTETA B
COOTBETC1 BHH C HH(OPMalMOHHBIMU 3arpocamy, 00pazoBaTeNbHO-
npodecCHOHALHBIME IIPOTPaMMaMHy U y4eOHBIMH ILTaHAMH.

2.2. ®opmupoBaHue (OHIA SNEKTPOHHBIX NOKYMEHTOB B COOTBETCTBHM C IpoduieM
YHUBEpCHTETa 1 HHQOPMAIIMOHHBIMU [IOTPEOHOCTAMY YMTATENEH.

2.3. Opranu3anys IeKTPOHHBIX PECYPCOB U CIPaBOYHO-IIOMCKOBOTO arlapara.

2.4. OneparBHOEe ¥ TIIONHOE OOCTyXHBaHUE II0JB30BATENEH 3JIEKTPOHHBIMM
JOKyMEHTaMH.



2.5. IlpemoctaBieHue 53JIEKTPOHHOIO YHUTalbHOTO 3ala M 000pyHOBaHMA JUIA
NPOBENECHHST CEMHHApOB, MEPONPHMATHH M T.OI. B YCJIOBHMSAX IIOBBINICHHOM
MHPOPMAIIOHHON B TEXHIUYECKOi KoM(MOPTHOCTH.

3. OCHOBHBIE @ YHKIIMHN

3.1. DneKTpoHHBIA YHTANBHBIM 3all OCYIIECTBIAET OOCTyXHBaHHE IIOJB30BaTeeH

.HOCpeI[CTBOM OpraHu3ali KaK JIOKAJIBHOI'O, TaK MW YJaJEHHOI'0 JOoCTyma K

3JIEKTPOHHEIM pecypcaM.

3.2. Bener paboty mo (opMupoBaHuioO 6a3bl AaHHBIX MH(OPMAIMOHHBIX PECYpPCOB B
COOTBETCTBMM C Yy4eOHBIMM IUIaHAMH M IIpOrpaMMaMH, TeMaTHKOH HaydHBIX
UcclleJOBaHHM H HHGOPMAaIlOHHBIMU NOTPEOHOCTAME II0JIb30BaTeNeH.

3.3. Ob6ermeuyuBaeT COXPaHHOCTh HHGOPMAIMOHHBIX PECYPCOB, CHCTEMATHIECKH
IIPOBOAUT IPOBEPKY CCBHIIOK PECYPCOB HA HX COOTBETCTBUE.

3.4. TIpoBOOUT METOAUYECKYIO paboTy IO COBEPLIEHCTBOBAHMIO BCEX HAIpaBIICHUI
IEeATENBHOCTH 3JIEKTPOHHOIO 3aJIa:

3.4.1 u3y4aeT cTeNeHb YAOBIETBOPEHHS 3aI[POCOB MOJIE30BATENEN C LENBIO IIPUBEICHHS
B COOTBETCTBHE HH()OPMALMOHHBIX IOTpeOHOCTEH IIONb30BaTeNed M  COCTaBa
UH(QOPMAIIHOHHBIX 3IEKTPOHHBIX PECYPCOB;

3.4.2 aHamuzupyeT OS(PPEKTUBHOCTH MCIONB30BAHMUS CIIPAaBOYHOIO  amrmapara
3JIEKTPOHHOTO YHTAJIBHOIO 3ajia.

3.5. Bueipser mnepenoBble HH(OPMAIOHHBIE TEXHOJOIMM, pe3yJIbTaThl Hay4HO-
HCCIeNoBaTeIbCKUX  paboOT 1o  BompocaM  OOCIy>XMBaHHS  IIOJIb30BaTesei
3JIEKTPOHHBIMH PECypPCaMH.

4. YIIPABJIEHUE. CTPYKTYPA U IITATHBI

4.1. CtpykTypa u mTar onpezeieHsl WTaTHEIM pacnucanueM HUDBLI, yreepxneHHsIe
PEKTOPOM yHHBEPCHUTETA.

4.2. Opranuzanys paboThl SNIEKTPOHHOIO YUTAIBHOIO 3ajia OIpEeNAeTC HAaCTOAIEM
IMonoxenueM, yrBepxaeHHoM aupekropoM HHUDBLI.

4.3. PyKOBOACTBO 3JIEKTPOHHBIM YHMTAJBHBIM 3aJI0M, OCYIIECTBIISAET BEXyILHiA
CIIeIMAINCT, Ha3HAYaeMbI Ha JOJDKHOCTh M OCBOOOXAAEMBIM OT JOJDKHOCTH
IPUKa30M peKTOpa YHUBEPCUTETA 0 mpeAcTaBienuto aupekropa HABLL

4.4. Benyuuii CrieliiajIuCcT HEIOCPEACTBEHHO o quuHAeTca aupekropy HUDLL,

4.5. Benymmii CIelMalUCT OpraHu3yeT paboTy 3ajla M HECET OTBETCTBEHHOCThH 32
OpraHM3aliio U colepKaHue paboTsl, 3a COCTOSHHE TEXHHMKH 0€30MacHOCTH, OXPaHBI
Tpyna. PacnopspkeHHs BemyIIEro CIeNUanncTa o0s3aTeNbHBI Ul BCEX COTPYAHHKOB
3aa.

4.6. HpaBa U 00A3aHHOCTH BEIYyIEro CIENUaJINCTa M pPabOTHHKOB ONpPENeNSIOTCS
NO/DKHOCTHBIMH ~ MHCTPYKLMSMH, YTBEPXKIEHHBIMH  PEKTOPOM  YHUBEpPCHUTETa,



npaBI/IJ'IaMF. BHYTPEHHEIr0o TPpYyAOBOI'O DpacHopsiika YHHBEPCUTETa, HACTOAIIUM

[TonoxxenueMm.
5. IIPABA M OBSI3BAHHOCTHA

Jlist peanu3aliuil BO3JIOKEHHBIX 3a1a4 M QYHKIUH, 3JI€KTPOHHBIM YUTAJIBHBIHA 321 HMeeT
paBo: .

5.1. VuactBoBaTh B OOCYXJEHHH Hay4YHO-METONUYECKUX, IIPOU3BOACTBEHHBIX M
' OpraHM3alMOHHBIX BOIIPOCOB, CBA3aHHBIX C JAesATenbHOCTEI0 HMBI] M 31eKTpoHHOIO
YUTAJIHHOTO 3aJIa.

5.2. BHocuTh MpeIJIOXKEHUs II0 COBEpLIEHCTBOBaHHUIO JesTensHocTd HUBL] u
3JIEKTPOHHOI'O YUTAJIBHOTIO 3aja.

5.3. ILianupoBaTh CBOIO ACSITEIBHOCTh, ONpPEAENAs TEXHOJOTHIO, (GOPMBI MU METOJIBI
paboThl B yCTaHOBJIEHHOM IOPSJIKE.

5.4. Tlo cormacoBanmto c angmuHucTpauueii HWDBI] mpusnexkars K OpraHH3alidd
OTIENBHBIX MEPOTIPUATHUM COTPYIHUKOB APYTUX CTPYKTYpHBIX nojapasnaenenuid HABLIL
5.5. IlpeactaBnsaTh K IOOLIPEHUIO OTIHYMBIIMXCS COTPYAHHKOB 3JIE€KTPOHHOIO
YUTAJIRHOI ) 3aJla ¥ BHOCUTH INPEIJIOKEHUS O AUCHUILIMHAPHBIX B3BICKAHUSIX B CiIydae
HapyIIeHUus] TPYIOBOM NPOU3BOACTBEHHOH IUCLUIUIMHBI OTAEIBHBIMH DPabOTHHKAMHU
3JIEKTPOHHOTO YU TAJIBHOIO 3ajIa.

5.6. DNeKTPOHHBIN YATAIBHBIN 331 UMEET IIPaBo:

~ rtpeboBath oOT pykoBoacTBa HWBI[ cobmoneHuss Bcex HOPM TpPYyHOBOIO
3aKOHOJATEIbCTBA JUISl IIOJIHOLEHHONO ¥ KAaueCTBEHHOI'O BHINIOJIHEHUS TPYIOBBIX
00513aHHOCTEH;

— BHOCHTP TIPEIUIOKEHHUS 110 COBEPLICHCTBOBAHUIO pabOTHI JIEKTPOHHOIO YUTAIBHOIO
3ana;

— 1I01aBaT., 3a5BKH Ha IPHOOpETeHNE, PEMOHT 000pyAOBaHHs, PACXOAHEIX MAaTEPHAJIOB;
— NPUHUMATH YYacTHe B COCTaBIEHHH NE€PCIEKTUBHBIX I1aHoB pabotsl HYBL;

— B YCTaHOBJICHHOM IIOpPSJKE ToJTy4aTh HH(GOPMAIMIO, 3HAKOMHTBCA C IIPHUKA3aMH,
paclopsKEHUSIMUY;

— mnpexncraBiate HMBL] no mopydeHuro nmpekTopa B OHMOIHOTEKax pecIyONHKH,
CeMHHapax U JPYTUX MEPOIPHUATHIX [0 BOIPOCaM OpraHM3alMy XpaHeHHs QOH/IOB.
~5.7. OTBETCTBEHHOCTh 3a HAJUJIEXXKAIlee U CBOCBPEMEHHOE BBIIOIHEHHE 3JIEKTPOHHEIM
YUTAJIBHBIM 3aJI0M 3a1ad U (yHKIUH, NpeXyCMOTPEHHBIX HactosmuM [lomoxeHueM,
HeceT BEAVIIHI CIelAaIyCT 3JIeKTPOHHOI0 YUTAIBHOIO 3a1a. |
5.8. Bemymuii CIEIUAIUCT JJIEKTPOHHOIO YHTAJIBHOIO 3ajla HECET IEPCOHAIBHYIO
OTBETCTBEHHOCTb:

— 3a OpraHM3al{i0 pPabOTBl 3JIEKTPOHHOIO YHUTAJIBHOIO 3ajla, CBOEBPEMEHHOE H
KBaIM(QUIUPOBaHHOE  BBIIIOJHEHHE  IIPHKAa30B,  DPACIOpSIKEHUM,  IOpydYeHHH
BBIIIECTOSINErO PYKOBOJCTBA, NeHCTBYIOIUX HOPMaTHUBHO-IIPABOBBIX aKTOB IO CBOEMY
IpoGIIIO AeATeIbHOCTH,



— 3a pauMoHaNbHOE U 3((HEeKTHBHOE KCIOIb30BAHUE MAaTEPHANbHBIX, QUHAHCOBBIX H
KaJpOBBIX PECYPCOB;

— 33 COCTOsHHME TPYHAOBOM WM MCIOJIHUTENBCKOM IUCLUIUIMHBL B 3JI€KTPOHHOM
YMTANbHOM 3aje, BBIIOJIHEHHE ero paboTHUKaMU CBOMX (YHKIIMOHAIBHBIX
00s13aHHOCTEH;

— 3a cobmoeHre paOOTHUKAaMU AJIEKTPOHHOIO YUTAJIBHOIO 3aJjia MPaBHJI BHYTPEHHETO
pacropsiika, CaHHUTAPHO-IPOTUBOSNUAEMMIECKOIO  PEXKMa, IPOTHBOIOXXapHOH
'0e30IMaCHOCTH ¥ TEXHUKH 0e30MMacHOCTH; ’

— 3a BeleHHWe OOKyMEHTaluH, IpeIyCMOTPEHHONH IeHCTBYIOIMIMMU HOPMAaTHBHO-
IIpaBOBEIMH JJOKYMEHTaMH;

— 33 IPeNOCTaBIeHNE B YCTAaHOBJICHHOM IIOpsAKE JOCTOBEPHOM CTaTUCTHYECKOM U HHOM
UH(OPMAIUH O JeATEIbHOCTH SJIEKTPOHHOI'O YUTAILHOIO 3aJ1a;

— 33 CBOEBPEMEHHOE COCTaBJICHHE U IIPENOCTaBICHUE IUIAHOB U OTYETOB JUPEKLIUU
HUWBILI.

6. IOPSIIOK MOJIb3OBAHUS 3JIEKTPOHHBIM YN TAJIBHBIM 3AJIOM

DJeKTpOHHBIM YHTAIBHBIA 3a] OpraHM30BaH Ul CAaMOCTOSTENBHOH  paboTsl
npenonasareneii, cryaeHToB, corpyauukoB III'Y wumm. T.I. IlleBueHxko B memsax
[IpeOCTaBICHUA CIIpaBOYHO-OHOIHOrpaduIecKo, ¢bakrorpapuieckoit U
[IOJIHOTEKCTOBOM MH(OpMaIuy.

HJocTyn K pecypcam 3JIeKTpoHHOro unrtansHoro 3ana HWBIL ITTY uM. T.I'. IlleBuenko
OCYIIECTBIISIETCSI B OAHOM H3 CIIEAYIOIIUX PEXUMOB pabOTHI:

. cBOOOIHEI mocTyn uepe3 MHTepHeT.

. Hoctyn k 6a3am maHHbBIX Hinari, Agora, Oari, Ardi, Goali

. ITpoBepka Ha IUIaruaT KypCOBBIX M JUIUIOMHBIX pabOT ¢ MOMOIIBIO IPOrpaMMEI
exit

antiplagiat.

IIpaBa n 00513aHHOCTH NOJIb30BaTeJIeH
Bce xareropuu nospzoatened HUBL IITY um. T.I'. IlleB4enko UMeIOT IIpaBo:

. II0JIy4aTh IOJIHyo uH(popMamuoo o coctaBe ¢oHna HUBLI yepes aneKTpoHHBIH
KaTajor u apyrue Gpopmbl 6u0IMOTedHOr0 HHGOPMUPOBAHHS,

. IOJy4aTh KOHCYJBTATHBHYIO IIOMOIIb B IIOMCKE H BBIOOpE 3JEKTPOHHBIX
HCTOYHHKOB UH(OpMAaLH;

. noJy4aTb KOHCYJBTaTHBHYIO IIOMOIIb IIpH paboTe ¢  3IeKTPOHHBIMHU
HCTOYHUKAaMU HH(OpMaLIUY;

. 0ecCILIaTHOTO JOCTYIIa K pecypcam dJIeKTPOHHOro ynTansHoro 3ana HUBLI;

. I10JI1530BaThCA 2JICKTPOHHBIMU HEKOMMEPUYECKUMH pECYPCaMHU I/IHTepHeT;



. paboraTe HaJ BBIIOJHEHHEM IIPOEKTOB M  HCCIEIOBaTeNbCKUX pabor,
IIOATOTOBKOM pedepaToB, IOKIANOB, NOATOTOBKOM K abopaTopHBIM paboTaM C
HCIIONIb30BaHKEM YCTAaHOBJICHHOTO Ha KOMIIBIOTEpaxX MpOrpaMMHOro obecredeHus.

7. BBAUMOJIENCTBHE C IPYTUM HOAPA3IEJEHUSIMH

7.1. Jna BHIIONHEHUS (QYHKUMM M peaius3alldd IpaB 3JIEKTPOHHBIH YHMTAIBHBIM 3aj
B3aUMOJIEUC TBYET:

7.1.1. ¢ mupextopom HUBIL] no Bonpocam:

— YTBEPXKICHHUS PErIaMeHTHPYIOLIEH U TEXHOJIIOTMYECKOM NOKyMEHTalluH, IUIaHOB U
OT4YETOB;

7.1.2. ¢ OTHeIoM aBTOMAaTHU3aluy OUOIMOTEYHBIX IPOIIECCOB 10 BOIIPOCaM:

— aBTOMATH3aI[dH, TEXHUYECKOTro 00CITyKUBaHUs;

7.1.3. ¢ YipasineHueM HHGOPMALIMOHHOIO Pa3BUTHUS IO BOIIPOCAM:

— peMoHTa 000pyNOBaHUs.
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